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Login

Once the system has been installed on your computer you will find an MD Assets icon on
your desktop, double click on this icon to gain access to the system.

[

MDAssets

MD Assets Desktop Icon

Once the icon has been clicked the following window will appear on your screen:

Username:

Password:

Login Exit

‘ emember Username
' ~ :or:ol Password?
VAsset Manager

To gain access to the system, a unique username and password needs to be assigned to
you by the administrator. Unique user accounts allow the administrator to award privileges to
certain users as well as record changes made to the system by each user.

User name field — here you will need to type in your username that your administrator has
Supplied you.

Password field — here you will need to type in your password.

Once you have inserted your details, click on the Login button.

Username: |Lebone
Password: | *****

Server: Local Server

Login Exit

‘~ v/| Remember Username
' Forgot Password?
NAsset Manager

DEMAND
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If you login successfully the following screen will appear, click go button to proceed.

Gamagara Local Municipality v

® -

Pa)
VAsset Manager

P

If you receive a “Server Error” message, check your internet connection and try again.

Login failure

In the event that the incorrect login details are entered, the system will warn you and the
following window will appear.

If you forget your password, click on the forget password link in blue and the system will
send the password through email.

-4
Il
VAsset Manager

Forgot Password?

Forqot password

The system will request your email address, type in your email address and click send
button to submit. If the system recognizes your email address you will receive your password
immediately, however if an incorrect email address is typed in, your password reset will not
be successful.

4" Send password to Email X

Forgot Password

Send Password

Email || Send Cancel

Once your password has been changed, you will be able to log in successfully.
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Landing page

After login successfully, the system will take you directly to the landing page.

test Demo Municipality Cindy Munyai
CLIENT e b s 5 ity i i S

User profile

How to access user profile

The user should click on my profile button, then click on user Profile button on the system
and the following window will appear. This is where the user can update his/her user profile

and change password.

Starting Page - MD A: mo Municipality | Active

-
ump !ije(t rﬁmmegsm 45 Maintenance Q Insurance

¢ ]
&
Landing My Profile  Dashboard
Verification
]
Existing User
Name Cindy
SurName Munyai
Email c.munyai@m-demand.co.za
Tel No 0129913122 —
Location MD Office
Profile Picture
|
NO IMAGE
AVAILABLE T
User Name Cindy
Password Change Password
Update Cancel

The user has access to update the profile and upload a profile picture.
The password option will be greyed out, but once you click on change password the system

will give you access to type your new password.

Invalid user profile

The following message will appear if the user does not key in the characters required by the
system. Click ok and enter the correct password required or correct information.
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UPDATE USER PROFILE
Existing User
Name YYy
SurName T

Email RRR

Update user profie X
Tel No > 2

Location @ Invalid Email
Profile Picture

NO IMAGE

AVAILABLE Change

User Name Cindy

Password | TTTTTTTTTTTTT Change Password

Update Cancel

The following message will pop up if the user’s profile has been updated.
Click ok to continue.

User Profile X

” Profile updated

Dashboard verification

How to access Dashboard verification

The user should click on dash board verification in the system, Wait for the system to load
the dashboard data, the system might take a moment to depending on the user’s internet
speed connection. Click yes to continue.

Warning

Loading put
3
3

Clck Yes' toload the data source content as .
Clck No'toload only trusted data source content.

The main dashboard shows counts and the total number of assets tracked. This is the main
window where the user will be able to navigate to the rest of the system. The user can see
the total number of all assets, e.g. verified assets, new found assets and assets by category
(count)

See below picture(s).
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IDP

How to create the integrated development plan (IDP)

The user should click on IDP function and the following window will appear
Here the user can view and manipulate the IDP.

& op o x

IDP o
test Demo Municipa :"“f"*f"“‘fwd ——
P i S ——
asien2

B E==

Popcane  [oesapton [promctnber st [somegon[seosncien [ statn [Commenent [ oatcreted

« m B0

Uoggaging stest | Upgradng = — o sarar

Kot

Viter bestment | Upcradag s reveval b 90228

Vister ditrbuion | Water devbuton "

5 . 1 arning 90202
Count 4

H selected: 0 & inportTemplte

\
L

Click — add new button to start creating a new project.
All the required fileds should be completed with relevant information.

{¥ 0P - O X

IDP o

Weld

X New IDP record — X
ere| o
@ Add New IDP Ttem
(5 Export x5 | [i] create Template
. Project Name
Projectiiame | Descript Status [ commitment | Datecreated
NS e e w 20171025
Upgadngsivest | Upgradd Project Number urrent L 0190227
Water treatment | Upgradd [ J reneval b 0190228
Desarption
Viser davuton Vister d ‘ == new 190502
Stats
Commitment
[ Count: 4 ‘
#r selcted: 0 F T % Import Template
v sove |
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After the user has added the new IDP item, he can click save button to save the added
information, the confirmation window will appear, click yes to save new IDP item.

o
Add New IDP Item

0 You are about to add a new IDP item, are you sure?

Yes No

The system will ask if the user wants to add new IDP item.

Click save to confirm and the system will confirm if the item has been aded successfully.
Click ok to continue.

n Item added successfully.

oK

Viewing and manipulation of IDP.

The new added item will be added at the bottom of all the projects that has been added on
IDP in order to be viewed and can be exported in excell spread sheet as well.

IDP

@ + AddNew | |“x Remove

i ExportXLSX | [gm] Create Template
ProjectName Description ProjectNumber | ScoaProject ScoaRegion DateCreated
«c ccec 111 e 2017-10-25
Upgrading street | Upgrading .

Kof

Water treatment  Upgrading

2019
345
Water distribution | Water distribution | |

PTA PTA

yyvy FFFFEFFT

4

¥ Import Template

Version 7.5.6 (m)
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MmSCOA segments

All added projecs should be mSCOA configured, select, then right click on the added project
and 3 mSCOA segments will appear, region, Function and project.

» Iop - o X
] + AddNew | |x Remove ) Export XLSX | [€m] Create Template
Projectiame Desaription ProjectNumber | ScoaProject ScoaRegion ScoaFunction Status Commitment DateCreated
m eee 2017-1025
Upgradng srect | Upgrading = = ¢ mm T
& b 20190228
, | Viater dstribution | Water distribution 20130402
iPTA
yyyy bbbbbb 2018-04-10
ScoaFication - Project
Create Project Budget
Count: 5
W Selected: 1 & Import Template

Click on on the first segment which is Scoafication — Region. Select the relevant accounts
from available accounts by dragging and dropping them in the correct slots.

4" mSCOA Config - [m] X

mSCOA config 6.2 e

=+

Whole of the Province: Gauteng

W Current Segment: Region

P Selected asset(s): 1

Short Description
4 Regional
4 Regional Identifier
» | National Functions
4 Provindial Functions
Whole of the Province: Eastern Cape
Whole of the Province: Free State

» Whole of the Province: Gauteng

Whole of the Province: KwazuluNatal

Whole of the Province: Limpopo

Whole of the Province: Mpumalanga

Whole of the Province: North West

Whole of the Province: Northern Cape

Whole of the Province: Western Cape
» | Local Government by Province

Save(IDP)

Once all accounts has been selected, click save (IDP) to save changes made.
Confirmation window will appear, click yes to continue.

G You are about to save 1 new account(s) to 1 asset(s), are you sure?

The system will confirm if the changes made has been successful.
Click ok to continue.
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0 Changes saved successfully.

Creating project budget directly from IDP

The user has access to create project budget directly from IDP. First select the project you
want to create budget for, Right click and select the last segment (create project budget).

= = TESOU T ]
b Pving of road in Pavina of the road
Ward 1 Copy

" ScoaFication - Region

C ScoaFication - Function

ScoaFication - Project

Select
W selec Create Project Budget

After clicking create project budget, the following window will appear and the user can start
adding a new project budget.

Create Project Budget X

Project Budget

Welcome to create Project Budget

Here you can add a new project budget

Asset Class [other assets

l

Budget Period: 1920 [~]

Asset Class

Vote Number [pppp 555 |

[ single Year Multi Year

ProjectName | Water treatment ]

[ Renewal of existing asset New Asset

Start Date [202002-12

Projected
completion date

[2022-02-16 12:00:00 AM

After filling the required information click save and the system will confirm if the project
created is added successfully. Click ok to proceed.

X

Successfully created the project.
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Project Budget

How to view project budget view

The user should click on budget project and the project budget view window will appear.

Project Budget View o
ear: 1819 Current Yea 1819 v Refresh
Save Cancel Changed Records Budget Period 1920 Approve
Asset Class ProjectName | Asset |Vote Number |MultiYear |Single Year |Renewal Of Existing Asset |New Asset |StartDate |Projected Completiof

A

How to approve budget

The user should first select the project and click approve. The system will confirm the
approved project budget. Click yes to continue.
See below windows.

Confirmation X

B

H a You are about to approve the project budget. Continue?

]

The system will lock the budget approved, click yes to continue.

Confirmation X

6 If you continue this budget will be locked. Continue?
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The approve function will be greyed out after the project has been approved. See below

picture.

Project Budget View

Save Cancel

Refresh

Budget Reports

How to view budget reports

The user should click on Budget reports and budget reports window will appear. See below
picture.

Project  Budget
Budget | Reports

Budget Reports

Name Descripton

fass / Sub dass.
Asset Class /Sub

s report s formatied as the standard SA34() layout,

Depreciation SA34d @) layout.

Depreciaton by Asset Class/Sub-dass. This report s formatied as the st

Double click on the budget project to view and the report will open. See below picture.

TEST
CLIENT SA34d
201516 | 2016117 | 201718 Current Year 2018/19 201920 Medium Term Revenue & Expenditure
Description oAudlted Audited Audited Original Adjustment Full Year Budget Year Budget Year +1 Budget Year +2
utcome | Outcome | Outcome | Budget | Eudget | Forecast | 2018120 2020021 202122
Infrastructure 000 000 000 000 000 000 000 0.00 000
Roads Infrastructure 000 0.00 000 0.00 000 0.00 0.00 0.00 0.00
Roads 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Road Stru 000 0.00 0.00 0.00 000 0.00 0.00 0.00 000
Road Fun 000 0.00 000 0.00 000 0.00 0.00 0.00 0.00
Capital Spares 000 0.00 000 0.00 000 0.00 000 0.00 000
Storm water nfrastructure 000 0.00 000 0.00 000 0.00 0.00 0.00 0.00
Drainags Coection 000 0.00 000 0.00 000 0.00 0.00 0.00 0.00
St water Conveyance 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
siznustion 000 0.00 0.00 0.00 000 0.00 0.00 0.00 0.00
Electrical Infrastructure 000 0.00 000 0.00 000 000 000 0.00 000
Power Flants 000 0.00 000 0.00 000 0.00 000 0.00 000
H s 000 0.00 000 0.00 000 0.00 0.00 0.00 0.00
H\ ching Station 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
HY Transmission Conductors 000 0.00 0.00 0.00 000 0.00 000 0.00 0.00
" tons 000 0.00 000 0.00 000 0.00 0.00 0.00 0.00
ching Stations 000 0.00 000 0.00 000 0.00 000 0.00 000
000 0.00 000 0.00 000 0.00 000 0.00 000
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Water Sugply Infrastructure 000 0.00 0.00 0.00 000 0.00 000 0.00 000
Dams and Wers 000 0.00 000 0.00 000 0.00 0.00 0.00 0.00
Boreholes 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
000 0.00 0.00 0.00 000 0.00 000 0.00 000
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
000 0.00 000 0.00 000 0.00 000 0.00 000
Bk Mains 000 0.00 000 0.00 000 0.00 0.00 0.00 0.00
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