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Maintenance

How to view maintenance

The user should first click on maintenance and select maintenance budget view.
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Select maintenance budget views period 1920, planning is always for the next / following
year.
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Categoryl | Category2 | Category3 | Total Maintenance.

After clicking maintenance view, the following window will appear.

Click property plant and equipment, all available categories will open.

If you infrastructure, you will only see the items lying under infrastructure. (see
below).

Another level may appear, the user should click on it until items under that category
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Maintenance View °
iewed, added, edited, deleted
lht-dlicking on the Asset.
Current year 1617 Mair - Budget Status:  Open
Asset Categories PK Asset ID | Asset Maintenance ID | Asset Count | Description | Extended Description Asset Location | GPSY GPSX Barcode | Asset Age In Years | Current Condition | Previod|
Electricity 2 "~
4 Roads ( roads, pavements, bridges & storm water) 198
4 Roads 198
4 Street ligthing 198
1274 58 Streetlight  Street Lizxczxcght Moghaka 27.23158905 | -27.64942841 No_1274 |1 Broken Fair
1295 59 Streetlight Street Light Moghaka 27.23347515 | -27.63937952 No_1295 1 Broken Fair
» 1298 66 Streetlight 222222 Moghaka 27.23249384 | -27.62763706 No_1298 1 Good Goc
1300 71 Streetlight  StreetLight Moghaka 27.23348617 | -27.63995387 No_1300 1 Good Goc
1302 72 StreetLight ' zxczxc Moghaka 27.23303319 | -27.63459218 No_1302 1 Fair Fair
1303 74 StreetLight  fghjghjLight Moghaka 27.23343659  -27.64020601 'No_1303 1 Fair Fair
1304 75 Streetlight StreetLight Moghaka 27.23251714 | -27.6280559 No_1304 1 Poor Poo
1305 76 StreetLight StreetLight Moghaka 27.23338167 | -27.64048716 No_1305 1 Fair Fair

\
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How to add emergency maintenance detail

The user should first highlight one of the assets.
Right click and select add emergency maintenance, add emergency window will appear.

: Maintenance View o
1617 Maintenance Period: [1718
Asset Categories PK Asset ID | Asset Maintenance ID | Asset Count | Description | Extended Description | Asset Location | GPSY aPsK Barcode | Asset Age In Years | Current Condition |Previous
4490 Streetight  StreetLight Moghaka 27.2332353 | -27.63799722 |No_4490 | 1 Fair Far A
4492 Streetight _ Street Light Mochaka 27.23325517 | -27.63834021 | No_4492 |1 Fair Fair
4608 Streetight  StreetLight Moghaka 27.23069555 | -27.65506921 |No_4608 | 1 Poor Poor
4611 Streetight _ Street Light Mochaka 27.23058259 | -27.65475575 | No_d611 |1 Poor Poor
4614 131 Streetight  StreetLight Moghaka 27.23075932 | -27.65477923 |No_d614 |1 Fair Fair
%16 Streetight _ Street Light Mochaka 27.230643 | -27.65444641 No_d616 |1 Fair Fair
4617 Streetight  StreetLight Moghaka 27.23082731 | -27.654472 | No_4617 |1 Fair Fair
4620 Streetight _ Street Light Mochaka 27.2307127 | -27.65418558 | No_4620 |1 Fair Fair
b 4624  E——— Staaticht | StreetLight Mochaka 27.23038084 | -27.65566516 | No_4624 | 1 Fair Fair
4625 Copy StreetLight Moghaka 27.23382866 | -27.6357904 | No_4625 | 1 Fair Fair
4627 Add Emergency Maintenance StreetLight Moghaka 27.23056009 | -27.65565255 | No_4627 | 1 Poor Poor
4628 Add Scheduled Maintenance StreetLight Moghaka 27.2338158 | -27.63551204 No_4628 | 1 Fair Fair
4630 Street Light Moghaka 27.2337899 | -27.63523697 No_4630 |1 Fair Fair
2632 Sddintenal Makitenance Street Light Moghaka 27.23044359 | -27.65535376 | No_4632 | 1 Fair Fair
4635 Add ConditionBased Maintenance Street linht Moahaka 27.23067471 | -77.65534347 |No 4635 |1 Poor poor ¥
>

Fill in the required information.

Every municipality will use inflation rated fixed on the system as fixed by National
Treasury.

The system will automatically count the total number of assets selected.

The user can either choose to add the percentage or Estimated cost, one of the two.
The user can choose to select Acquisition amount, CRC and DRC, on the drop
down.

The system will also display the Asset conditions of all highlighted assets on the
condition Box.

Total percentage is number of percentage + inflation.

X

4 Add Emergency Maintenance — m]
Emergency Maintenance
elcome to add Emergency maintenanc Maintenance activities that are unscheduled repairs. To include call
outs, to correct an emergency need to prevent injury. Loss of

H ed property or return asset to service. These repairs are initiated within
a very short time period.

Maintenance Detail

1718 6.10 % 5.90 %
< a 5.80 % 5.70 %
1= Total Percentage 7.10 %
Acquisition Amount E
Acquisition Amount
T 5.179.05
DRC 9.482.77
13.713.54
17.871.38
Total Asset I 4 | Performing Basic Municipal Services

Save % Cancel

(&
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Click save to confirm.

{¥ Add Emergency Maintenance X
Emergency Maintenance o
Welcome to add Emergency maintenance Maintenance activities that are unscheduled repairs. To include call
outs, to correct an emergency need to prevent injury. Loss of
Here you can configure new percentage based property or return asset to service. These repairs are initiated within
maintenance per type of asset. a very short time period.
~ Mai Detal
Period: 1718 Inflation 17/18:  6.10 % Inflation 18/19:  5.90 %
* — A Inflation 18/20:  5.80 % Inflation 20/21:  5.70 %
Percentage:
b Acquisition e You are about to add percentage based maintenance, it wil affect the assets for the selected categories, are you sure?
Estimated Cost:
Estimated Cost 18/19:
Estimated Cost 19/20: [ 03|  Total Estimated Cost 19/20: 15.622.47
Estimated Cost 20/21: [ 02|  Total Estimated Cost 20/21: 18.945.15
Total AssetNumber : 4 Performing Basic Municipal Services
A [ Fair Mo

Notes:

Conditions : Criticality Rating :

@ | a — |

Click ok to confirm new maintainance record added.
The system will confirm if the new maintainance record has been added successfully

{¥ Add Emergency Maintenance

Emergency Maintenance

Welcome to add Emergency maintenance Maintenance activities that are unscheduled repairs. To include call
outs, to correct an emergency need to prevent injury. Loss of
Here you can configure new percentage based property or return asset to service. These repairs are initiated within
maintenance per type of asset. a very short time period.
Maintenance Detail
Period: 1718 Inflation 17/13:  6.10 % Inflation 18/19:  5.90 Y%
* — 5 Inflation 19/20:  5.80 % Inflaion 20/21:  5.70 %
Success X
Percentage: | 1

Amount To Take: Acqisition Amount o New Maintenance record added
Estimated Cost: “* Please

Estimated Cost 18/19: «* Loading Data

Estimated Cost 19/20: bst 19/20: 8.219.28

Estimated Cost 20/21: [ (= Total Estimated Cost 20/21: 10.711.30
Total AssetNumber : 3 Performing Basic Municipal Services
T A Broken 0
[ Fair
Notes: £ Poor
Conditions : Criticality Rating :

—
e Save Cancel

How to view asset with Maintenance

Scroll to the right (Check on Maintenance ID)
See below picture.
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Maintenance View °
Welcome to Matenance View
 added, eded, deleed
= o .
urentyes 1718 Mantenance pesiod: (1738 ] oudgetstns: open
et T
. ‘m.cm S, e omottn | Asetocain | 75 s ‘mﬂ ‘mwwm} } | } we e [ e e ftn % 1718 |wairnce % 738 vt . 78
B
Stectiont SteetUght Wohwka sy aewsen  Neww: 1 Far Far si58536 16701 200G AN 315853 |1 SSBSESHOBL ke 6.0 D
Streetiight StreetLight Moghaka 27.23069555 -27.65506921 No_4608 1 Poor Poor 14573.20 2016/07/01 12:00:( 14573.20 10  8.91854893908281 InUse | 6.10
Streetiight StreetLight Moghaka 27.23058259 -27.65475575 No_d611 1 Poor Poor 14573.20 2016/07/01 12:00: 14573.20 |10  8.91854893908281 InUse | 6.10
131 Streetight Street Light Moghaka 27.23075932 -27.65477923 No_4614 1 Fair Fair 14573.20 :00:( 14573.20 10  8.91854893908281 InUse  6.10 2.00 8.10
135 Streetiight StreetLight Moghaka 27.230643 -27.65444641 No_4616 1 Fair Fair 14573.20 2016/07/01 12:00: 14573.20 10  8.91854893908281 InUse | 6.10 9.00 15.10
1% Swectint Steetight Vohka  220s7sl | ansswn No_t617 |1 Far Far wsmn 16/07/01 12:00 ST 10 6918509906281 Inlse 6,10 a0 5.0
137 Streetiight StreetLight Moghaka 27.2307127 -27.65418558 No_4620 1 Fair Fair 14573.20 2016/07/01 12:00: 14573.20 10  8.91854893908281 InUse | 6.10 9.00 15.10
138 Streetiight StreetLight Moghaka 27.23038084 -27.65566516 No_4624 1 Fair Fair 14573.20 2016/07/01 12:00:00 AM  14573.20 |10  8.91854893908281 InUse  6.10 9.00 15.10
Streetight StreetLight Moghaka 27.23382866 -27.6357904 No_4625 1 Fair Fair 13913.86 2016/07/01 12:00:00 AM  13913.86 |10  8.91854893908281 InUse  6.10
139 Streetiight StreetLight Moghaka 127.23056009 -27.65565255 No_4627 1 Poor Poor 14573.20 2016/07/01 12:00:00AM  14573.20 |10  8.91854893908281 InUse | 6.10 20.00 26.10
w0 Sweetint SteetLight Vocha 272338150 remsios Nosem 1 Far Far 11388 IS0701 120000 AM | 191385 |10 89185890621 Inlse 6,10 ) 1010
»| @ Strectioht Strestlight Mochaka | 27.2337899 2763523857 No_4630 |1 Far Far 1287198 216/0701 12:0000AM | 1287198 |10 8918599308281 InUse | 6.10 200 %10
Streetiight StreetLight Moghaka 27.23044359 -27.65535376 No_4632 1 Fair Fair 14573.20 2016/07/01 12:00:00 AM  14573.20 |10  8.91854893908281 InUse  6.10
Sueetight Sueetght Vo 272062021 | 2nessuaa Moseds 1 Poor Poor w730 DI0701 120000 AM | 1957320 |10 891855906281 Intse 6,10
Streetiight StreetLight Moghaka 27.23051177 -27.65504986 No_4637 1 Fair Fair 13913.86 2016/07/01 12:00:00AM  13913.86 |10  8.91854893908281 InUse | 6.10
Sweetight SteetLight Vochwka 27200852 | 276541303 No_see7 |1 Far Far wsmn DISO7OL 10000 AM | 1457520 |10 891859061 Inlse 6,10
How to add / view maintenance attachments
nght click, select add view maintenance attachment.
Maintenance View °
Vire e i o At v, i, sk el
Do ki dov n Rt ek a5 e s Govore,
s 178 oneret e e
st Categores } } } } } } st ‘m- ‘m.* } } } } } e ‘m ‘nm utecyce
T Socciot(Srectioht Ve 223004 | 276361008 1o 408 1 o o Ssx mwwem 5% 0 AIESENEL ke A
- Suecit | Srectioht | Voa 22301097 | 276565000 o406 |1 v vor Suse v s | sousenmsi inve
w Soecit | Srestioht Ve 21233015 27650000 Mo 407 |1 o ror fr 1 lssusesonni e
- oot Srestioht Ve asss2e | 2763707 o tes 1 o fur s 1 [ssusesonni e
s oot Seestioht e s | mavmsss et 1 o ror s 1 [ssusesmomi e
w0 oot seestight e s | st s 1 - o s 1 [ssusesmomi e
2 Soecig snestight e sy s weswn o " o s 1 [ssussmonmt | inise
o Soeeighsneetight e s e vsen 1 e o s 1 [ssusesmonmt | inise
it Sueeighsueetigh e s s wesen v v e 1 [ssusesmonmi | inse
oo Sttt Sveetigh e s e e = o o 1 ssusesmonmi e
e Stecion Swestiot s maiens | maseeen o dos |1 - e e o s
o Suecio[svestiont | voohia 7200071 CETan - o s 1 e e
o w St Swestioht e 22007 | 2nasuess Noded |1 o o s 1 esiesmum e
@ Sueciont[Srectioht Ve 72008008 | 27556516 Mo f628 |1 o o s b lesuesmum e
s Sueciont(Srectloht Ve 22090066 | 2769700 Mot8 |1 rar fur e  lesusesum e
@ o Sueciont | Srectioht | Vochia 272056009 | 2765565255 Mo 4627 |1 o vor s  lesusesmumi i
@ e oot Srectioht | Voa 203150 | 276365120 Mot |1 o o s 0 ssusemmum e
v =3 ey P Lot Moghaka 272337899 | 27.63523697 Mo %630 1 Far Far 1287198 10 |8.91854893908281 InUse
%32 o ight Moghaka 2723044359 | 27.655353% No_4632 1 Far Far 14573.20 10 | 8.91854893908281 InUse
2635 e ight Moghaka. 2723062421 | -27.65534347 | No_4635 | 1 Poor Poor 1457320 10 | 8.91854893908281 InUse
P ot Maennce o e s asowss e o fur e 1 [ssusesmomi inise
o — e s s s - ar o 1 [ssussmonmt | inise
e e s e s = o s 1~ [ssussmonmt | inise
98 daleb Card ight Moghaka. 2723078854 | -27.65376957 No_46% 1 Far Far 1457320 10 | 8.91854893908281 InUse
. AdsEmesgeny Mennce S e s mewm e i o o 1 Jssusesmonmi e
0 A schduted iimenance S e s e i e e 1 s
e e —— s zom | s s |§ o o s 1 esuesmum e
o m pia  Dassen | Desems oni 1 o o i 1 s e
726 Add Conditiongased Maintenznce htStreet... | Mochaka 2723033733 | -27.6557725 No_4726 | 1 Poor Poor 14573.20 016/07/01 12:00:00AM  14573.20 |10 | 8.91854993908281 InUse.

The following window will appear.
The user can browse the attachment and save.

85 Asset Maintanance Attachments
.| Attachments o
[ Welcome to attachments.
Here you can upload or download the from the doud to you local system for review
or add new attachments.
=) Download
Name | size [createdBy | created Date
~ Add New
Browse 5} saveNew

Click yes to confirm the attachment.
See below picture.
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[ B8 Asset Maintanance Attachments - X

Attachments ]

@ Welcome to attachments.
Here you can upload or download the from the dloud to you local system for review
or add new attachments.

¥ Download X Delete

Name |Siz:e |Created By |Created Date
Confirmation
You are about to add a new attachment to this asset maintanance, are you sure?
I Yes I ‘ No ‘ ‘ Cancel
-~ Add New |
Browse | C:\Users\Cindy-PC\Desktop\Book 1.xisx [] (Y savemew

System will confirm if attachment has been saved successfully. Click ok to continue.

N

Save Success X

0 Attachment saved.

[ ]
— ]

Attachment saved will appear.

X

85! Asset Maintanance Attachments - =]

Attachments o

@\ Welcome to attachments.
Here you can upload or download the from the doud to you local system for review
or add new attachments.

B oowioss

Name |Size ‘Creatzd By |Created Date
Book1l.xlsx 18KB Cindy Muny:

Add New
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How to edit Maintenance

Right click and select edit maintenance

Maintenance View
Welcome to Maintenance View.
Here a spedific maintenance information to an Asset can be viewed, added, edited, deleted
and jobs cards can be added to the existing maintenance, by right-ciicking on the Asset.
Double dlick to dril down and Right clck to see the menu options.
Currentyear: 1718 Maintenance Period: (1718 |v|  BudgetStatus: Open
Asset Categories ‘ PK Asset D ‘ Asset Maintenance ID ‘ Asset Count ‘ Description ‘ Extended Description ‘ Asset Location ‘ apsy ‘ aPsx ‘ Barcode ‘ Asset Age In Years | Current Condition
% Streetight _ Street Liht Mochaka 27.2331244 | -27.63610086  No_4485 1 Poor
4486 % Streetight _ Street Light Moghaka 27.23314397 | -27.63650004 No_4486 1 Poor
4487 100 Strestiht  StreetLight Moghaka 27.23317175 | 27.636883% | No_4467 |1 Poor
4488 130 Streetight _ Street Light Mochaka 27.23319524 | -27.63728467 No_4488 1 Fair
4489 Streetight _ Street Light Moghaka 27.23321711 | -27.63765084 No_4489 1 Poor
4490 Streetight _ Street Light Moghaka 27.2332353 | 27.63799722 | No_#490 |1 Fair
4492 Streetight _ Street Liht Mochaka 27.23325517 | -27.63834021  No_4492 | 1 Fair
4608 Streetight _ Street Light Moghaka 27.23069555 | -27.65506921 No_4608 1 Poor
4611 Streetight _ Street Light Moghaka 27.23058259 | 2765475575 No_4611 |1 Poor
4614 131 Streetight _ Street Liht Mochaka 27.23075932 | -27.65477923  No_4614 1 Fair
%16 135 Streetight _ Street Light Moghaka 27.230643 | -27.65444641 No_4616 1 Fair
%17 136 Strestiht  StreetLight Moghaka 27.23082731 | 27.654472 | No_4617 |1 Fair
4620 137 Streetight _ Street Liht Mochaka 27.2307127 | -27.65418558 MNo_4620 |1 Fair
4624 138 Streetight _ Street Light Moghaka 27.23038084 | -27.65566516 MNo_4624 1 Fair
4625 Streetight _ Street Light Moghaka 27.23382866 | 276357904 No_4625 1 Fair
4627 Streetight _ Street Liht Mochaka 27.23056009 | -27.65565255  No_4627 |1 Poor
4628 Streetight _ Street Light Moghaka 27.2338158 | -27.63551204 MNo_4628 1 Fair
» %30 Moghaka 27.23378%9 | 27.63523697 No_4630 | 1 Fair
4632 Copy Moghaka 27.23044359 | -27.65535376 No_4632 1 Fair
635 Add/View Maintenance Attachments Moghaka 27.23062421 | 27.65534347 | No_4635 | 1 Poor
437 Edit Maintenance Moghaka 27.23051177 | 2765504986 | No_4637 |1 Fair
4687 Mochaka 27.23089582 | -27.6541903  No_4687 1 Fair
Delete Maintenance
4696 Moghaka 27.23096429 | -27.65367417 No_46%6 1 Fair
698 Rddlcb Caid Mochaka | 27.23078884 |-27.65376997 |No_4698 |1 Fair
4699 Add Emergency Maintenance Moghaka 27.23084065 | -27.65358353  No_4699 1 Fair
4700 Add Scheduled Maintenance Moghaka 27.23101635 | -27.65363994 No_4700 1 Fair
4719 ) Moghaka 27.23031258 | 2765620557 No_4719 |1 Fair
Add Interval Maintenance
4721 Mochaka 27.23386817 | -27.63660209 No_4721 1 Fair
7% Add ConditionBased Maintenance ... Moghaka 27.23033733 | -27.65597725 | No_4726 |1 Poor

The following window will appear, the will have access to edit, edit your maintenance
and click save.

Add Emergency Maintenance

Emergency Maintenance

Welcome to add Emergency maintenance Maintenance activities that are unscheduled repairs. To include call
outs, to correct an emergency need to prevent injury. of
Here you can configure new percentage based property or return asset to service. These repairs are
maintenance per type of asset. a very short time peric
Maintenance Detail
Period: 1718 Inflation 17/18:  6.10 % Inflation 18/19:  5.90 %
* J— 0 Inflation 19/20:  5.80 % Inflation 20/21:  5.70 %
Percentage: 20.0000 [ Total Percentage: 26.10 %
Amount To Take: Acquisition Amount [-]
Estimated Cost: Total Estimated Cost: 3,359.59
Estimated Cost 18/19: Total Estimated Cost 18/19: 4,119.03
Estimated Cost 19/20: Total Estimated Cost 19/20: 4,865.61
Estimated Cost 20/21: Total Estimated Cost 20/21: 5,599.31
Total AssetNumber : 1 Performing Basic Municipal Services
\ggggygggg =0
Notes:

You are about to add percentage based maintenance, it will affect the assets for the selected categories, are you sure?

Criticality Rating :

4

—
<9 - e
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System will confirm the updated record.
Click ok to confirm.

success X

a Maintenance record Updated

How to delete maintenance

Right click and select delete maintenance

Maintenance View
Current yea 1718 Maintena 1718 - Bud Ope:
Asset Categories PK Asset ID | Asset Maintenance ID | Asset Count | Description | Extended Description | Asset Location
614 131 Streeflight  Street Light Moghaka
4616 135 Streetlight | StreetLight Moghaka
4617 136 Streetlight | Street Light Moghaka
4620 137 Streetiight  Street Light Moghaka
624 138 Streetiight  Street Light Moghaka
4625 Streefiight  Street Light Moghaka
4627 139 Streetight  StreetLight Moghaka
4628 Streetlight | Street Light Moghaka
» 4630 Copy |ight Moghaka
4632 Light Moghaka
2635 Add/View Maintenance Attachments Light Moghaka
4637 Edit Maintenance Light Moghaka
4687 Delete Maintenance Light Moghaka
4696 Light Moghaka
° Add Job Card ° a
4698 Light Moghaka
— Add Emergency Maintenance = Moghaka
4700 Add Scheduled Maintenance Lioht Moghaka
15 Add Interval Maintenance Light Mogriskal
4721 . Light Moghaka
= Add ConditionBased Maintenance
4726 LightStreet... Moghaka
4728 Streetlight Street Light Moghaka
4730 GG NORE Street Light Moghaka

GPSY

27.23075932
27.230643
27.23082731
27.2307127
27.23038084
27.23382866
27.23056009
27.2338158
27.2337899
27.23044359
27.23062421
27.23051177
27.23089582
27.23096429
27.23078884
27.23084065
27.23101635
27.23031258
27.23386817
27.23033733
27.23051163
27.23385047

System will confirm if the record has been deleted successfully
Click ok and continue, the record will be completely deleted from the system.

Successful X

0 Successful in Deleted Selected Record(s).

OK

V 7.5.6 (m)
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Job card

How to create a job card

Right click and select add job card
See below picture.

After selecting job card the following window will appear (see below)

This is where the user can add a new job card.
The user should fill in the job tittle, Job description and assign it to the relevant

person. Click save to continue.

4627

tle Mamelodi Ext 6 licking tap

Replace licking tap

Start Date 2017/05/03 12:00:00 AM v

Lesego Kgosing v

@ Save

Maintenance View
entyear: 1718 aintenance Period: [1718 - 2
Asset Categories PK Asset ID | Asset Maintenance ID | Asset Count | Description Extended Description

4484 Streefiight  StreetLight
4485 98 Streefiight  StreetLight
4486 99 Streetlight | Street Light
4487 100 Streefiight  StreetLight
4488 130 Streetight | Street Light
4489 Streetlight | Street Light
4490 Streetight | Street Light
4492 Streefiight  StreetLight
4608 Streefiight  StreetLight
4611 Streefiight  StreetLight
4614 131 Streetlight Street Light
4616 135 Streetlight Street Light
4617 136 Streetlight Street Light
4620 137 Streetlight Street Light
4624 138 Streetlight Street Light
4625 Streefiight  StreetLight

» 4627 139 i Streefiight  StreetLight
4628 Copy
it Add/View Maintenance Attachments
4632
s Edit Maintenance
4637 Delete Maintenance
687 Add Job Card
% Add Emergency Maintenance
4698
4699 Add Scheduled Maintenance
4700 Add Interval Maintenance
4719 Add ConditionBased Maintenance
4721 - YTy e

Asset Location

Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka
Moghaka

D)
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The system will confirm if the job has been successfully created
Click save.
See below picture.

=

Create Jobcard X |l 27.2332551
|| 27.2306955
Jobcard || 27.2305825{
|| 27.2307593
| 27.230643

Here you can add a new jobcard. 27.2308273
|| 27.2307127
|| 27.2303808
|| 27.23332864
|| 27.23056004
|| 27.2338158
Job Title IMameIodi Ext 6 licking tap I I 27.2337899

Welcome to create a jobcard.

Asset PKAssetlD 4627

Job Description Replace licking tap A || 27.2304435
27.2306242

27.2305117]

27 23N20Q6]"

X

Start Date |2017I05/03 12:00:00 AM

Assigned to |Lesego Kgosing Successfully created the jobcard.

@ **l

Add scheduled Maintenance

How to add Scheduled maintenance

Right click and select add scheduled maintenance.

Maintenance View

Welcome to Maintenance View.
Here a specific maintenance information to an Asset can be viewed, added, edited, deleted

and jobs cards can be added to the existing maintenance, by right-dlicking on the Asset.
Double dick to drill down and Right diick to see the menu options.

Currentyear: 1718 MaintenancePeriod: (1718 |v|  BudgetStatus: Open

Asset Categories | PK Asset ID | Asset Maintenance ID | Asset Count | Description | Extended Description | Asset Location
4490 Streetlight  Street Light Moghaka
4492 Streetlight | Street Light Moghaka
4608 Streetlight  Street Light Moghaka
4611 Streetlight  Street Light Moghaka
4614 131 Streetlight  StreetLight Moghaka
4616 135 Streetlight  Street Light Moghaka
4617 136 Streetlight  Street Light Moghaka
4620 137 Streetlight  Street Light Moghaka
4624 138 Streetlight | Street Light Moghaka
4625 Streetlight  Street Light Moghaka
4627 139 Streetlight  Street Light Moghaka
4628 Streetlight  Street Light Moghaka

» 4630 & k SizootLicks: Moghaka
4632 Copy Moghaka
4635 Add Emergency Maintenance Moghaka
037 Add Scheduled Maintenance Moghaka
4687 . Moghaka
Add Interval Maintenance
4696 Moghaka
4698 Add ConditionBased Maintenance Moghaka
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The user is required to fill in the required information.

Programmed maintenance is undertaken to reduce the likelihood of failure and to
keep the asset operating at an acceptable level.
The user can the click save button after filling the required information.

I Scheduled Maintenance
Wantenance Dead
1718 flation 17/18:  6.10 % s: 5.90 %
* . . 5.80 % 2t 570 %
13.10 %
st Amo
f
e
Fair
) - | a o

System will confirm if new maintenance record has been added

Click ok button to continue.

success X

n New Maintenance record added

Adding interval Maintenance

Right click and select add interval maintenance and the following window will appear.

Maintenance View

1718 aintenance Perio 1718

Asset Categories

4617 136
4620 137
4624 138
4625
4627 139
4628
4630
» 4632

4637
4687
4696
4698
4699

4635 B Copy

PK Asset ID | Asset Maintenance ID | Asset Count | Description

Streetlight
Streetiight
Streetlight
Streetlight
Streetiight
Streetlight
Streetlight

iraatinht

Add Emergency Maintenance
Add Scheduled Maintenance
Add Interval Maintenance

Add ConditionBased Maintenance

Extended Desaription

StreetLight
StreetLight
Street Light
Street Light
StreetLight
Street Light
Street Light
Giraat Licht

V 7.5.6 (m)
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After clicking add interval maintenance, the following window will appear.
Click save to continue.

4" Add Interval Maintenance - o X
Interval Maintenance o
Welcome to add Interval maintenance The maintenance of a vehicle, road or machine is the process of
keeping it in good condition by regularly checking it and repairing it.
Here you can configure new percentage based Apply as much maintenance as you want to each machine. The next
maintenance per type of asset. due-day of all mair will be d displayed

based on t i ion of the
interval ( fixed, by timetable, or hours or operation)

- Mai Detail
Period: 1718 Inflaton 17/18:  6.10 % Inflation 18/19:  5.90 %
* R N Inflation 19/20:  5.80 % Inflaton 2021:  5.70 %
Percentage: Total Percentage: 12.10 %
Amount To Take: Acquisition Amount
Estimated Cost: Total Estimated Cost: 1,763.36

Estimated Cost 18/19: Total Estimated Cost 18/19: 2,623.18
Estimated Cost 19/20: Total Estimated Cost 19/20: 3,468.42
Estimated Cost 20/21: Total Estimated Cost 20/21: 4,299.09
Total AssetNumber : 1 Performing Basic Municipal Services
daddadaddd Grer o ]
Notes:
Conditions : Criticality Rating :

o - g -

g

The system will ask if you want to save the added percentage based maintenance.
Click yes to continue.

o You are about to add percentage based maintenance, it will affect the assets for the selected categories, are you sure?

| [ v |

The system will confirm if the record has been added
Click ok.

Success X

0 New Maintenance record added

[ o ]
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Adding condition based maintenance

Right click and select add Condition based maintenance and the following window

will appear.

Maintenance View

1718

Asset Categories

: |1718

PK Asset ID | Asset Maintenance ID | Asset Count | Description

Extended Description

4630 142 Streetlight Street Light
4632 Streetlight | Street Light
» 4635 Copy Light
4637 Light
4687 Add Emergency Maintenance Light
4696 Add Scheduled Maintenance Light
4698 Add Interval Maintenance Light
4699 — N Light
Add ConditionBased Maintenance <.
4700 . LIGNt

After clicking add condition based maintenance, the following window will appear
Fill in the required information and click save to continue.

4" Add ConditionBased Maintenance u] X
I ConditionBased Maintenance L]
Maintenance Detai
1718 fiation 17/18:  6.10 % 1 5.90 %
* X faton 19/20: 5.80 % 5.70 %
5 11.10 %
Acquision Amount
) 1,617.62
2,477.44
3,322.69
4,153.36
otal | Performing Basic Municipal Services
[rmm— Poor 0
9999999999gdl
(V] save (%] Cancel

The system will ask if you would want to save the added percentage based

maintenance.
Click yes to continue.

No

Q You are about to add percentage based maintenance, it will affect the assets for the selected categories, are you sure?

V 7.5.6 (m)
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The system will confirm if the record has been added
Click ok.

o New Maintenance record added

How to view or see the added Maintenance information.

The user should scroll to the right and will see the new maintenance status and
maintenance notes added right at the end.
See below picture.

Maintenance View o
e ; el
Current year 1718 Maintenance Period: | 1718
1| Interval 20/21 | Condition Based 20/21 | Depredation Maintenance 20/21 | Spent Transaction Amount | Spent Retention Amount | Spent Retention Amount With VAT | Spent First Transaction Date | Spent Last Transaction Date | Maintenance Status | Maintenance Notes
o o o ~
0.00 0.00 0.00 New Streetlight out
0.00 0.00 0.00 New
0.00 0.00 0.00 New
0.00 0.00 0.00 New
o o o e
0.00 0.00 0.00
0.00 0.00 0.00 New
0.00 0.00 0.00
5 o o o e
4,299.09 0.00 0.00 0.00 New
4,153.36 0.00 0.00 0.00 New
3,826.31 0.00 0.00 0.00 New
0.00 0.00 0.00
n.nn n.0n n.0n v
g 5

Pending Jobs

Click on view jobs and the following window will appear
The user can re assign the job to other users of the system.

- o

Be Broe B [0 & o 5 R [~ [ e (D ]
O e v =
=V =

View Jobs| Pending Jobeards v

)\ Pending Jobcards

Jobcard Number | Titk Desaription FK Asset ID
2809
1302
1302 Carl
1265

CreatedBy | CreationDate | StartDate
StephanMuller | 2017/01/19  2017/01/26
017/02/17 | 2017/02/17

e 20310 2170310

es | 2017/0314 | 2017/03/15
2070315 2017/03/30
es 0170325 | 20170329

1265
4488
4627 LesegoKgosing | CindyMunyai | 2017/05/03 | 2017/05/03

V 7.5.6 (m) -Page13 of 20
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How to edit pending job card

The user can double click on the existing job, and the system will give him access to
edit.

Once the user double click on the existing, it will be highlighted in blue, then the user
can start to edit (see below picture)

Pending Jobcards a X

& Pending Jobcards

Save | |M™ Cancel | Changed records: 2

Find Clear
Jobcard Number Title a | Description FK Asset ID Assigned To Created By Creation Date Start Date
4 dh Broke cellphone 2809  Justin Blackwell Stephan Muller | 2017/01/19 2017/01/26
17 Test 4488  Andre de Waal Cornelius Botes | 2017/03/25 2017/03/29
12 " dddds 1265 Dalwyn Govindasami | Cornelius Botes | 2017/03/14 | 2017/03/15
13 Maintenance Replace 1265 Stephan Muller Johan Linde 2017/03/15 2017/03/30
18 Mamelodi Ext 6 licking tap | Replace licking tap 4627 | Cindy Munyai Cindy Munyai | 2017/05/03 2017/05/03
10 ToFIx To fix 1302 Cindy Munyai Lesego Kgosing | 2017/02/17 2017/02/17
11 water water 1302 Carl Landman Johan Linde 2017/03/10 2017/03/10

The user can click save button to confirm changes.
The system will confirm the amount of updated record.
Click yes to continue.

Confirmation

0 You are about to update 1 Record(s), are you sure?

The system confirm the saved changes. Click ok to continue.

X

a Changes has been saved

V 7.5.6 (m) -Page14 of 20
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The user can also search a pending job by typing the name of the job and click find

button.

If the system search all available pending job and

The pending job will pop up highlighted in yellow
The user can then click on clear button to go back to normal pending job card page.

See the picture below.

« Pending Jobcards

save | [0 cancel
Electridan Find Ch
Jobcard Number Title | Description FK Asset ID Assigned To Created By
17 |Hlectridan FTest 4488 AncredeWaal  Cornelus Botes

Creation Date | Start Date
2017/03/25 2017/03/29

The user can also reassign a job to another user.
Click on the drop down arrow as shown below, and a list of different user will appear.
The user can select the relevant user in order to reassign the job and click save

button

Pending Jobcards

< Pending Jobcards

o

Find Clear
Jobcard Number Title Description FK Asset ID Assigned To
4d Broke cellphone 2809 Justin Blackwel
10 ToFIx To fix 1302 Cindy Munyai
11 water water 1302 Carl Landman
12 fefsdf dddds 1265 Dalwyn Govindasami
13 Maintenance Replace 1265 Stephan Muller
17 Electricdan Test 4488 Andre de Waal
& 18 Mamelodi Ext 6 licking tap Replace licking tap 4627 i Lesego =
Gl
Je:
Johan Linde
John Doe

Justin Blackwell

Khwathisani Bongwe
Lesego Kgosing

Save | | Cancel | Changed records: 0

CreatedBy | Creation Date
Stephan Muller | 2

/01/19
Lesego Kgosing | 2017/02/17

Johan Linde 2

/10
Cornelius Botes | 2017/03/14
Johanlinde | 2017/03/15
Cornelius Botes | 2017/03/25

Cindy Munyai | 2017/05/03
~

Start Date

2017/01/26
2017/02/17
2017/03/10
2017/03/15
2017/03/30
2017/03/29
2017/05/03

The system will confirm the number of records you are about to save

Click ok to continue.

V 7.5.6 (m)
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Confirmation

0 You are about to update 1 Record(s), are you sure?

The system will confirm if the changes made has been saved
Click ok to continue.

ﬂ Changes has been saved

Completed job card
How to view job card

Click on completed job card from the top row and the following window will appear
The user can have access of adding job card costs and viewing the images as well.

¢

Completed Jobcards

7%

/ Save | M Cancel | Changed Records: 0

Find Clear

Jobcard Number | Title Description FKAssetlD |AssignedTo |CreatedBy  |CreationDate |StartDate | Actual StartDate | Completion Description | Completion
» 1 fix pthole There s a 1m wide pothole that needs to be fixed 1303 Stephan Muller  Stephan Muller | 2017/01/17 | 2017/01/31 | 2016/12/11 test 2017/0: A

2 Table leg broken  fix the broken leg of the table in the boardroom 133707  Stephan Muller | Stephan Muller | 2017/01/17 | 2017/02/01 | 2017/01/18 jskssksk 20170

3 Streetight Repair The light has been off for 2 weeks and need to be fized 4620 Stephan Muller | Stephan Muler | 2017/01/19  2017/01/23 fixef 20170

5 | ffff nnnan 3065 Stephan Muller | Stephan Muller 2017/01/17 idisn 2017/03

6 Light Off The streetlight is not working and need repairs 4227 Stephan Muller | Stephan Muller 2 2017/01/25 | 2 kzkxnzn 2017/0.

7 Air conditioner  broken please fix 129964  Stephan Muller | Stephan Muller 2017/01/24 shsj D] dhd 20170

8 tit dsfsdf 126045  Gustav Goosen | LesegoKgosing 2017/01/31  2017/01/31 | 2017/01/31 test 20170

9 dfgdfh dhfgjghifohdfod Goosen  Gustav Goosen | 2017/01/31 | 2017/01/31 | 2017/01/31 i sisisb 5j 20170
| < >

Double click anywhere on the competed job cards and the image of that particular
job will appear.

V 7.5.6 (m) -Page16 of 20
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Completed Jobcards o X
Completed Jobcards
Welcome to completed jobcards
You can add jobcard costs and view their images from here.
—
[ save | [ cancel | changed Records: 0
[-][ Fnd ][ clear |
Photo a X
Jobcard Number | Title | Desaription | startpate [Actual Start Date | Completion Description | Completion
2 Tableleg broken  fix the broken leg of th| 2017/02/01 | 2017/01/18 jskssksk 22017/0: A
5 ffff nnnnn 2017/01/17 | 2016/03/15 idisn 2017/0:
» 14 Streetlight Replace head 2017/03/16 | 2017/03/16 Complete 2017/0%
16 Job 47 Test the jobcards 2017/03/22 | 2017/03/22 testing now 2017/0:
15 Demo Job testing 2017/03/15 | 2017/03/15 Completed 2017/03
3 Streetight Repair | The light has been off 2017/01/23 | 2017/01/19 fixef 2017/0:
6 Light Off The streetight is not 2017/01/25 | 2017/01/23 kzkonzn 2017/03
1 fix pthole Thereis a 1m wide pot 2017/01/31 | 2016/12/11 test 2017/0:
v

The user can also scroll far right on the system in order to add the cost of the
completed job.

Click on the relevant cost raw and type the total cost.
Type the total cost and click save

lCompletion Description ICompIetion Date ICost I

jskssksk 2017/01/18 A
jdisn 2017/03/15 ]
Complete 2017/03/15

testing now 2017/03/22

Completed 2017/03/15

fixef 2017/01/19 50.00
kzkxnzn 2017/01/23

test 2017/01/18 20000
Confirmation

6 You are about to update 1 Record(s), are you sure?

Yes No

The system will confirm the saved changes made.
Click ok and the total cost will be added.




D)

Asset Management System User Manual DEMAND
“ Changes has been saved
OK
The user has an option of searching the particular completed job card on the system.
Type the name of the competed job card you are searching for and click find, the job
will appear.
After searching, the user can click clear button to return to the normal page.
nnn v Find Clear
Title Description 4 |FKAssetID | Assigned To Created By Creation Date | StartDate | Actual StartDate | Completion Description | Completion Date | Cost
» |5 ffff %nnnnn 3065 Stephan Muller Stephan Muller 2017/01/19 2017/01/17 2016/03/15 jdjsn 2017/03/15

Maintenance report
How to view Table SA34C

Click on Table SA34C and the following window will appear

MD Assets - Demo Municipality | Period: 151612

[A o2 E projets [ AssetRegister cﬁMam!enance § Inswrance  [B) Meters ﬁ Functons Verification Attachments El Reports &Bxports () mSCOA 1 Extemal sources

" — = A
OR = = =)
K [ 4 £ 73

Maintenance View Jobs  View Completed Maintenance Maintenance

View Jobs Reports Budget
Views Job Cards Reports Configuration

Maintenance Reports

Name Description

[ Table SA34C
Maintenance Budget

Double Click on Table SA34C and the following window will appear

\

V 7.5.6 (m) -Page18 of 20
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{¥ MD Repairs And Maintenance Report

View.

Repairs And Maintenance Report
Welcome to Repairs And Maintenance Report

Use this to tree view to find assets in the register, double diick
to drill down and Right diick to see the menu options.

: =
period: | 1718]3] |V LoadData

-

SA34c Formal Report

NM

marketDeMAND

Click Load Data button to find assets in the register and the following window will
appear

{¥ MD Repairs And Maintenance Report

Welcome to Repairs And Maintenance Report View.

Use this to tree view to find assets n the register, double dick
to drl down and Right cick to see the menu options.

period: 17182 [V LoadData

Repairs And Maintenance Report

[&] sasscFomalrepert

[B ecot

]

e |

pe— = s
¥ | 4| Property Plant and Equipment 5
4 Roads (Roads, Pavements, Bridges & Storm water) s
4 Roads 5
Street lighting s
4 | Property, plant and equipment 197
4 Roads (roads, pavements, bridges & storm water) 197
4 Roads 197
Street Light 197

How to view Table SA34C

Click on SA34C Formal Report and the following window will appear.

TEST
CLIENT SA34c
01415 | 201518 | 2018017 Current Year 2017/18 201819 Medium Term Revenue & Expenditure
Description éudiud Audited Audited Original Adjustment | Full Year BudgetYear Budget Year +1 Budget Year +2
utcome | Outcome | Outcome Budget Budget Forecast 2018/19 2019/20 2020/21
Property Plant and Equipment 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Infrastructure 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Roads (Roads, Pavements, B 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Roads 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Street lighting 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Froperty, plant and squipment 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Infrastructure assets 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Reads (roads, pavements, br 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Roads 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Street Light
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How to export Table SA34C
The user can simply click on export button to save the register to the desired place.
4. MD Repairs And Maintenance Report - X
@ Repairs And Maintenance Report o
eS| [ E| sasécFormalReport

How to View Budget Maintenance

Double click on maintenance budget and the following window will appear.

£ MD Maintenance Budget Report - O X

@ Maintenance Budget Report o
’) elc aintenance Budget Report Vie

Period: 1718 1= Load Data H Export

Click on Load Data to find assets in the register and the following window will
appear.

O Maintenance Budget Report o

1718 1= Load Data @ Export
Asset Categories Asset Count | Emergency 17/18 | Scheduled 17/18 |Interval 17/18 |Condition Based 17/1
» | 4 Property Plant and Equipment 5 0.00 0.00 0.00 0.4
4 Infrastructure 5 0.00 0.00 0.00 0.4
4 Roads (Roads, Pavements, Bridges & Storm water) 5 0.00 0.00 0.00 0.4
4 | Roads 5 0.00 0.00 0.00 0.4
Street lighting 5 0.00 0.00 0.00 0.4
4 Property, plant and equipment 197 0.00 0.00 0.00 0.4
4 Infrastructure assets 197 0.00 0.00 0.00 0.4
4 Roads (roads, pavements, bridges & storm water) 197 0.00 0.00 0.00 0.4
4 |Roads 197 0.00 0.00 0.00 0.4
Street Light 197 0.00 0.00 0.00 0.4

The user can click on Export button and save maintenance budget report to the
desired place.
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